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ELKRIDGE BAPTIST CHURCH

Service Descriptions
A Responsible Member of Elkridge Baptist Church

Principle Function: A follower of Christ that is working to fulfill the Mission Statement of Elkridge Baptist Church, which is: “The Purpose of Elkridge Baptist Church is to be the body of Christ in the world by: Living to Glorify God in Worship; Leading People to God through Evangelism; Loving the People of God in Fellowship; Learning to be more like God through Discipleship; and Laboring for God in Ministry.”

Qualifications for the Position: Members who show by their lifestyle that they are persevering in “working out their salvation, in fear and trembling.” (Philippians 2:12)

Responsibilities for the Position: To continue growing in faith, maturity, and witness as they live day to day.

Audio/Visual Chairman
Principle Function: The Audio/Visual Chairman shall coordinate the operational needs of A/V equipment for the church with the Pastor and Worship Leaders for each worship service.

Qualifications for the Position: The person must have a working knowledge of computers and sound software as well as the ability to train personnel in their use. This leader must be a responsible member of Elkridge Baptist Church.

Responsibilities for the Position: Shall establish and maintain a working group of A/V equipment that meets the needs of Elkridge Baptist Church. Shall provide a trained cadre of personnel to operate the A/V equipment at various functions as needed. Must be able to follow written and verbal routine instructions, lift and manipulate heavy equipment/objects, problem solve quickly in technical situations, and to handle somewhat stressful situations. Determine new equipment needs for church services as well as have working understanding of how new equipment will work with current equipment. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget.

Baptismal Committee
Principle Function: The Baptismal Committee is responsible for the preparation of the baptistery for all baptismal services and the assistance to the Pastor during the service.

Qualifications for the Position: Each member of the Baptismal Committee shall be a responsible member of Elkridge Baptist Church.

Responsibilities for the Position: Duties shall include the cleaning, filling, heating, and emptying of the baptismal tank. Duties also include assisting the candidates in preparing for the ordinance of Baptism by preparing rooms for changing clothes, providing extra towels, and any other conveniences as needed (brushes, hair dryer, etc). Proper attention shall be given to mopping water from the floor and restoring the dressing rooms to proper order. The Pastor will advise if any other assistance is required. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget.

Elkridge Benevolence Team (EBT)
 

Principle Function: To properly evaluate benevolent need applications from persons in the Elkridge area as well as the benevolent needs of members of Elkridge Baptist Church. To provide assistance as required to enhance the spiritual and physical quality of life of those with pressing needs.

Qualifications for the Position: The EBT members shall be responsible members of Elkridge Baptist Church that have the gift of compassion and desiring to minister to the needs of people in the name of Jesus Christ. It is recommended that the team consist of at least one Deacon, one Trustee, one member of the Food Pantry Committee and two members at large.

Responsibilities for the Position: Shall become aware of benevolent needs within the body of EBC and make determinations of how EBT can assist in helping meet those needs. Shall receive requests for Elkridge area benevolent needs from the Pastor, Deacons, other members, phone calls, etc. and do sufficient follow up to determine the seriousness and necessity of the request for assistance. As a committee, formulate an approach to best meet the needs of the applicants. The Team will be required to become familiar with other agencies within the county and state that may be used in providing the proper assistance. The Team shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget.

Church Clerk

Principle Function: To serve as an officer of Elkridge Baptist Church and to maintain accurate records of all church business transactions approved in church business meetings.

Qualifications for the Position: The Church Clerk must be a responsible member of Elkridge Baptist Church with appropriate skills of taking minutes, being computer literate and business knowledgeable.

Responsibilities for the Position: Shall record and maintain all actions taken by the church in business sessions. Prepare and submit to the church records for the annual church letter to the association, and submit letter to association after approval. Shall prepare and mail all official church correspondence. Shall work with the moderator in preparation of agenda for church business meetings. Shall serve on the Membership Team and assist in maintaining an accurate accounting of all members (includes sending and receiving letters of membership transfer). The Church Clerk shall serve as a member of the Church Council as directed by the Constitution and Bylaws. (See Appendix 1 for details in maintaining records of meetings.) 

Church Council

Principle Function: To plan, coordinate, and evaluate the total church program.

Qualifications for the Position: Members are as directed by the Constitution and Bylaws.

Responsibilities for the Position: Shall develop and recommend to the congregation suggested church objectives and goals. Shall develop and recommend to the congregation strategies for reaching church goals. Study, analyze, and coordinate suggested program plans from individual Church Council members to synchronize and harmonize suggested programs of work. Present the proposed plans for the coming year to the congregation for approval. Study and analyze program achievements in terms of the church goals and objectives. Make periodic reports to the church.

Deacons

Principle Function:  Deacons are called to be servants of the church and are to serve in such a way that the Word of God may increase and the number of disciples may be multiplied greatly.  (See Acts 6:7)

Qualifications for the Position:  The basic qualifications are similar to that of the Pastor and are stated in I Timothy 3:8-13.  A deacon must be a responsible member of Elkridge Baptist Church.

Responsibilities for the Position: Shall work closely with the Pastor to enable the church in accomplishing our stated purpose of “being the body of Christ in the world by:  Living to Glorify God in Worship; Leading People to God through Evangelism; Loving the People of God in Fellowship; Learning to be more like God through Discipleship; and Laboring for God in Ministry.”  Deacons are to prepare communion as scheduled and to serve the congregation as the Pastor leads.  Deacons will establish and maintain personal and fraternal relations with the church families and provide relief, encouragement, and assistance in their spiritual development. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget. The Deacon Chairman shall serve as a member of the Nominating Committee, Church Council, and Finance Committee as directed by the Constitution and Bylaws. 

Discipleship Training Director

Principle Function.  To document and provide a list of resources that when used will aid all members of EBC in becoming responsible members of EBC by following Biblical teachings as set forth in II Timothy 2:15.

Qualifications for the Position.  Must be a responsible member of EBC. Must be familiar with educational resources that will help members to grow in their faith and discipleship.

Responsibilities for the Position.  Shall plan and provide ongoing study programs to aid in EBC member’s growth as disciples of Jesus Christ. Shall secure facilitators and teachers to execute the plans. Shall work with all ministry leaders in providing ongoing education in their fields of ministry. Shall provide for new member training courses whether for new Christians or new to EBC by transfer of letter. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget. The Discipleship Training Director is to serve as a member of the Nominating Committee, Church Council, and Finance Committee as directed by the constitution and bylaws.

Extended Session Workers
 

Principle Function: To care for the pre-school children during worship services. 

Qualifications for the Position: Pre-school workers shall be responsible members of Elkridge Baptist Church. They must have the skills of nurturing, caring, and compassion in the care and guidance of pre-school children.

Responsibilities for the Position: Workers shall follow the Pre-school Policies of Elkridge Baptist Church and provide a nurturing environment for the children under their care. Workers should excuse themselves from Sunday School classes as soon as possible in order to relieve the Sunday School teachers in a timely manner. If workers will knowingly be absent for scheduled rotation, they must find someone to switch Sundays with.  In the event of an emergency, contact the Pre-school Coordinator as soon as possible. Workers will be elected annually.

 

Fellowship Committee
Principle Function: To plan, promote and carry out activities dealing with the Church fellowship.

Qualifications for the Position: Fellowship Committee members shall be responsible members of Elkridge Baptist Church. 

Responsibilities for the Position: The Fellowship Committee shall be composed of a chairman and a number of members sufficient to plan, promote and carry out activities assigned by the Church.  The Committee shall encourage fellowship among the members and guests of the church, The activities shall include but not be limited to Church wide meals, 5th Sunday Fellowships, Potluck Mission dinners, and fellowships to welcome new members and other activities not sponsored by a specific Church organization. The Committee shall be responsible for developing and implementing guidelines for the use of the Church kitchen. The Chairman will coordinate any assistance given by the Committee to an individual or group using the kitchen and Fellowship Hall. The Committee shall maintain an inventory of the items in the Church kitchen and inform the Property and Space Committee and the Church Trustees of appliances and items that need repair or replacement. The Church shall elect all members and designate the Chairman. The Chairman shall serve on the Church Council.

Finance Committee

Principle Function: To provide financial awareness to the congregation.

Qualifications for the Position: Members are as directed by the Constitution and Bylaws.

Responsibilities for the Position: Shall prepare a budget for submittal for approval of the church, consisting of recommendations from all programs, mission activities, and any other items that require funding in accordance with approved objectives and goals of the church. Shall monitor the income of the church on a regular basis to determine that sufficient funds are available and that expenses are commensurate with yearly objectives. Shall provide reports of income and expenses as compared to the approved budget at every regular church business meeting. Shall work with the Treasurer in providing a regular audit of the church financial records. Shall meet periodically to re-examine the budget concerning any adjustments that may be needed.

Men’s Ministry Leader

Principle Function: To provide leadership in developing an effective, dynamic, and growing army of men that are effectively living the Christian life as they walk with their Lord Jesus Christ.

Qualifications for the Position: A person who is actively involved in personal discipleship and growing in spiritual maturity. This leader must be a responsible member of Elkridge Baptist Church.

Responsibilities for the Position: Shall be responsible to cast vision and provide strong leadership in every aspect of Men’s Ministry. Shall lead in the planning and execution of mission activities designed to further a team spirit among men through encouragement, fellowship, and cooperation in serving our Lord and Savior, Jesus Christ as we minister to the community. Shall preside over Men’s Ministry gatherings, projects, or special events unless otherwise delegated. Shall determine the amount of curriculum material and supplies and shall be responsible for ordering them. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget. The Men’s Ministry Leader shall serve as a member of the Nominating Committee, Church Council, and Finance Committee as directed by the Constitution and Bylaws.

Membership Team

Principle Function: To provide membership, visitor, and prospect information in the form of reports to Program leaders as warranted from the PowerChurch database.

Qualifications for the Position: Each member of the Membership Team shall be a responsible member of Elkridge Baptist Church and be familiar with (or willing to learn) the operation of the PowerChurch database.

Responsibilities for the Position: Shall record personal information of members, attending non-members, visitors, prospects, etc., into the PowerChurch database and maintain an accurate accounting. Provide information to GROW teams, Sunday School, Outreach, etc., leaders for use in visitation and making contacts by mail, email, letters, cards, or telephone.

Moderator

Principle Function: To make preparation for and to preside at the church business meetings.

Qualifications for the Position: This leader must be a responsible member of Elkridge Baptist Church and be familiar with parliamentary procedure as well as the Constitution and By-laws of Elkridge Baptist Church.

Responsibilities for the Position: Shall preside at church business meetings. Announce special church business meetings. Develop church business meeting agenda in cooperation with appropriate persons. Serve as a resource to the church clerk in preparation of church business meeting minutes. The Moderator shall serve on the Church Council as directed by the Constitution and Bylaws.

Music Director/Worship Leader
Principle Function: To work in conjunction with the Pastor to produce a worshipful music program for the worship services.

Qualifications for the Position: Individual should have a combination of experience and education to fulfill general duties and responsibilities. This leader must be a responsible member of a Christian evangelical church. If position becomes more than part-time, individual would need to be a member of Elkridge Baptist Church.

Responsibilities for the Position: Shall serve as Chairperson of the Music Committee. Is responsible for planning, coordinating, and directing music for worship services. Shall direct the Adult Choir with rehearsals on Wednesday evenings. Shall work to develop a youth and children’s music program. Shall arrange Music Committee meetings as needed. Shall work with Audio/Visual Chairman in the planning and execution of the worship services. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget.

Nominating Committee
 

Principle Function: To locate, screen, and recommend to the church qualified persons to fill all church-elected positions requiring volunteer leaders and workers.

Qualifications for the Position: Each member of the Nominating Committee shall be a responsible member of Elkridge Baptist Church.

Responsibilities for the Position: Shall work with program leaders to determine the requirements for diversity of volunteer workers. Shall canvass the active membership roll of the church and seek to discover persons suitable for the positions to be filled. Shall obtain the consent of each person to be placed in nomination for each particular position. Shall present nominees for positions before the church to be elected according to our by-laws. Shall continue to serve throughout the church year to nominate people for vacancies or additional offices as the church may direct. 

Office Administration Team

Principal Function: The Office Administration Team is responsible for the secretarial duties of the church.

Qualification for the Position: Team members must have the ability to produce documents on a computer efficiently and effectively.  The ability to communicate clearly and precisely, both verbally and in writing is required.  Also team needs to be skilled in telephone procedures and message handling. An understanding of filing procedures is needed in order to adapt or improve the church filing system.  Each member of the Office Administration Team must be a responsible member of Elkridge Baptist Church.

Responsibilities for the Position: Shall aid Pastor in sending correspondence to members and/or visitors.  Open, sort and distribute incoming mail.  Handle incoming calls.  Return and/or forward voice mail messages.  Forward messages from people in need to Deacon of the Month or Deacon Chairman.  Review incoming e-mails and forward to appropriate person(s).  Type, copy and fold Order of Worship on a weekly basis.  On a monthly basis create and distribute Monthly Calendar; replenish office supplies. Update 90-day church calendar in church office. As needed, assist church members or committees in distributing monthly information on special events.  Periodically schedule maintenance for copier on an as-needed basis.  Print, trim and distribute communication cards/scribble cards in church pews. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget.

Outreach Director

Principle Function: The Outreach Director is to provide the leadership for the planning and development of the church wide evangelistic ministry.

Qualifications for the Position: The Outreach Director must be a responsible member of Elkridge Baptist Church with a distinctive evangelistic calling.

Responsibilities for the Position: Shall oversee and coordinate the evangelistic and outreach visitation program of the entire church. Shall recruit and arrange training for volunteers to do evangelistic outreach visitation. Shall work closely with the Pastor to insure that the entire church might be supportive of the outreach program. Shall oversee and coordinate the administrative system used to maintain records of the Elkridge Baptist Church outreach program. Shall insure that the church has the needed materials and resources needed to sustain the outreach program. Shall plan, coordinate, and implement outreach events supporting the church outreach program. Shall develop and coordinate the budget and resources for the Elkridge Baptist Church outreach program and shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget. The Outreach Director will serve on the Church council as directed by the Constitution and Bylaws.

 

Preschool Coordinator
 

Principle Function: To coordinate the Preschool ministry efforts of Elkridge Baptist Church during the morning Worship Service.

Qualifications for the Position: The Preschool Coordinator must be a responsible member of Elkridge Baptist Church. They must have the skills of nurturing, caring, and compassion in the care and guidance of preschool children.

Responsibilities for the Position: Shall be responsible for seeking candidates to be elected by the church to work in the Preschool Department during Extended Session. Shall be responsible for making a schedule for the rotation of extended session workers.  Schedules to be posted in each classroom and hallway of Preschool Department and copies given to each Extended Session worker. Shall greet parents and children and direct them to proper classroom. Shall have enrollment/allergy/information forms filled out by parents (if not already on file) and present with security measure for picking up child. Shall provide assistance to all preschool classes during Sunday School as needed (including being a substitute teacher).  Shall make sure all preschool classes are properly staffed for Extended Session. Shall be responsible for keeping track of adequate supply of snacks for the Preschool Department and purchasing them as needed (monies to be supplied by the church). Shall be responsible for preparing snacks for the Preschool II & III classes each Sunday for Extended Session. Shall be responsible for making Preschool Policies known to all Extended Session workers and parents of preschoolers and making sure those policies are adhered to. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget.

Personnel Committee
Principle Function: To locate, interview, and recommend persons for employed church staff positions.



Qualifications for the Position: Each member of the Personnel Committee shall be a responsible member of Elkridge Baptist Church.

Responsibilities for the Position: The committee will work in cooperation with (and be supervised by) the pastor in identifying needed staff positions. They will assist the pastor in supervising staff members other than the pastor. The committee will serve as liaison between members of the congregation and the paid staff members. They will update job descriptions, inform the congregation of reasonable expectations, and work with other committees to insure that staff and the church are treated in a fair manner. They will lead the congregation in study and establishment of salaried staff positions. They will work with the Trustees, or other appropriate groups, in maintaining reasonable contracts for employment of paid staff. Service contracts are not under the responsibility of the Personnel Committee. They will help the church to form appropriate search committees, and help the search committees, as requested, in details of informing prospective staff members concerning the church’s policies which relate to the call of paid staff, the conditions for continued service, and the issues of mutual concern. The committee will lead the church to adopt personnel policies in conjunction with the needs of the staff and the congregation. They will inform the church about enforcement of the policies. This committee will select their own chairperson from those who are elected to the committee.

Property and Space Committee
 

Principle Function: To coordinate the care of all church property and buildings. To also make studies and recommendations regarding need for additional space and furnishings for church program organizations.

Qualifications for the Position: Each member of the Property and Space Committee shall be a responsible member of Elkridge Baptist Church with various skills commensurate with the responsibilities listed.

Responsibilities for the Position: Make regular inspection of all church property and keep current inventory of all furnishings and equipment. Recommend policies regarding use of church property and furnishings. Make annual study of space needs and allocation to determine if adjustment is needed. Recommend additional space if needed for growth. Work with missions committees to secure and adequately maintain property for mission use. Work with the personnel committee in securing and training new maintenance personnel. Develop and make recommendations regarding maintenance policies and procedures. Develop and make recommendations regarding adequate insurance on all buildings, equipment, and furnishings. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget. The Chairman of this committee will serve on the Church Council and Finance Committee as directed by the Constitution and Bylaws.

Sunday School Director
 

Principle Function: To coordinate and direct the Sunday morning Bible study program.

Qualifications for the Position: The Sunday School Director must be a responsible member of Elkridge Baptist Church. Shall have been grounded in Christian doctrine and ethics and have the ability to lead a staff of teachers.

Responsibilities for the Position: Shall provide direction to teachers, staff members and officers of the Sunday School and encourage them to properly prepare for and perform their respective responsibilities. Shall determine the amount of Sunday School supplies and materials needed for each quarter and shall place the order (either himself/herself or with church secretary). Shall preside over all Sunday School staff meetings. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget. The Sunday School Director shall serve as a member of the Nominating Committee, Church Council, and Finance Committee as directed by the Constitution and Bylaws.

Sunday School Teachers
 

Principle Function: To prepare for and to lead a weekly Bible Study for the age-graded class to which they have agreed to teach.

Qualifications for the Position: Each teacher shall be a responsible member of Elkridge Baptist Church. Each teacher shall have been grounded in Christian doctrine and ethics and have a sense of being called to teach.

Responsibilities for the Position: Each teacher shall prepare a lesson each week through diligent Bible study, prayer, and study of the curriculum provided along with supplemental resources as needed. Each teacher shall arrive at least 10 minutes prior to scheduled class starting time with appropriate materials and be ready when the first students arrive. If unable to be present for any reason, each teacher shall make prior arrangements in sufficient time to allow a substitute teacher time to adequately prepare to teach. The Sunday School Director shall be notified in advance of an absence, if at all possible. Each teacher shall make himself or herself available for additional training as it is provided. Each teacher shall support the church outreach program by maintaining weekly attendance records and contacting those absent by phone, visitation, mail or e-mail. 

Tellers

Principle Function: To receive, tabulate, and account for all monies contributed to the church.

Qualifications for the Position: The Tellers must be responsible members of Elkridge Baptist Church.

Responsibilities for the Position: Count all monies received.  Document amounts and types of donations for the Treasurer, Financial Secretary, and Finance Committee.  Prepare and make deposits at the bank of record for Elkridge Baptist Church .

Treasurer

Principle Function: The Church Treasurer is responsible for proper receipt, accounting, and disbursement of church funds within proper policies established by the church for financial control.

Qualifications for the Position: The Treasurer must be a responsible member of Elkridge Baptist Church who is knowledgeable of accounting and financial procedures.

Responsibilities for the Position: Shall work closely with the Finance Committee to recommend and/or implement approved church policies that relate to church finances. Shall keep accurate records of all monies received and disbursed. Shall work closely with the Financial Secretary, who records each member’s contributions and mails report annually to members. Check supporting data for all check requests prior to issuing check for approved cosigner. Prepare reports to the church as required. Submit accurate financial records for annual audit according to church policy. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget. The Treasurer will serve as a member of the Finance Committee as directed by the Constitution and Bylaws.

Trustees

Principle Function: The Trustees of Elkridge Baptist Church shall serve as the legal representatives and hold in trust the property of the church but shall have no power to buy, sell, mortgage, lease or transfer any property without a specific vote of the church authorizing such action.

Qualifications for the Position: Trustees must be responsible members of Elkridge Baptist Church with familiarity and experience with general requirements of administering contracts with both agencies and employees. 

Responsibilities for the Position: As directed by the church, the Trustees will sign and administer contracts for both property and employees.  Maintain all legal documents for safekeeping. The Trustees will work with the Property and Space Committee in assuring the proper maintenance and care of the facilities. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget. The Chairman of Trustees shall serve as a member of the Church Council and Finance Committee as directed by the Constitution and Bylaws.

Ushers Committee

Principle Function: Ushers are to assist leaders and participants before, during, and following worship and special congregational services.

Qualifications for the Position: Each member of the Ushers Committee shall be a responsible member of Elkridge Baptist Church

Responsibilities for the Position: Shall greet and seat persons appropriately at worship and other congregational services. Provide information and assistance to persons attending as needed. Shall work closely with the pastor or leader of congregational service to assist as needed. Shall make certain that the auditorium is orderly before and after the service in order to enhance the spirit of worship. This includes organization of pews (offering envelopes, communication cards, scribble cards, pencils, Bibles, hymnals, other as needed (such as, tissues…)) and the foyer (Ensure a neat appearance of the tables, magazines, membership information, church brochures, other as warranted) as well as maintaining proper heating, lighting, and ventilation. Assist in receiving offering as required.  The Chairman of Ushers shall ensure proper training of all other ushers.

 

Vacation Bible School Director
 

Principle Function: To plan, coordinate, and conduct Vacation Bible School.

Qualifications for the Position: The Vacation Bible School Director must be a responsible member of Elkridge Baptist Church who is familiar with organization, planning, and implementing a project like VBS.

Responsibilities for the Position: Shall recruit teachers and workers from within the body of the church (or those affiliated with another church, so long as they are Christians) to staff VBS. Shall direct the staff and preside over all VBS staff meetings. Shall determine the amount of curriculum material and supplies and shall be responsible for ordering them. Shall arrange for training of the VBS staff. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget.

Vice-Moderator
 

Principle Function: To assume the position of Moderator when required.

Qualifications for the Position: The Vice-Moderator must be a responsible member of Elkridge Baptist Church and be familiar with parliamentary procedure as well as the Constitution and Bylaws of Elkridge Baptist Church.

Responsibilities for the Position: The same as the Moderator as needed.
Webmaster

Principle Function: The Webmaster will be responsible for implementation and ongoing development of the church’s website.

Qualifications for the Position: The Webmaster must have a working knowledge of computer HTML code and the application in preparing a website.

Responsibilities for the Position: Shall perform day-to-day maintenance of the website, assisting in development of the look and feel for the website, updating all content, developing and maintaining the Intranet, and advising staff on how to best optimize their content for online publishing.  Determining, with input and approval of senior church staff, standards for design, navigation and browser compatibility, quality control for third party content and maintaining and developing small web applications.  Additional responsibilities will include documenting web best practices and writing maintainable HTML code with sufficient comment tags. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget.

Women’s Missionary Union Director
 

Principle Function: To provide leadership in developing an effective, dynamic, and growing army of women that are effectively living the Christian life as they walk with their Lord Jesus Christ.

Qualifications for the Position: The WMU Director shall be a responsible member of Elkridge Baptist Church and a person who is actively involved in personal discipleship and growing in spiritual maturity. 

Responsibilities for the Position: Shall be responsible to cast vision and provide strong leadership in every aspect of the WMU. Shall lead in the planning and execution of mission activities designed to further a team spirit among women through encouragement, fellowship, and cooperation in serving our Lord and Savior, Jesus Christ as we minister to the community. Shall promote missions awareness in the church through prayer, involvement, giving and learning. Shall preside over leaders of age-level groups if applicable. Shall preside over Women on Mission gatherings, projects, or special events unless otherwise delegated. Shall determine the amount of curriculum material and supplies and will be responsible for ordering them. Shall work closely within the Finance Committee in order to establish goals for special Missions offerings throughout the year and a working budget for WMU itself. Shall provide budget recommendations to the Finance Committee for use in Church Budget preparation and shall monitor expenditures to remain within the approved budget. The WMU Director shall serve as a member of the Nominating Committee, Church Council, and Finance Committee as directed by the Constitution and Bylaws.
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